ace

anh chi em

M6 ta cdng viéc/Job Description
Vi tri/Position : Thuwc tap sinh/Nhan vién thoi vu Phién dich Tiéng Anh (Linh vuc Ndng nghiép)

Linh vuc hoat dong: Tai chinh vimé

Sector of activity: Social Microfinance

Pia diém: Van phong chinh chwong trinh Anh Chj Em va céc dia ban hoat déng tai tinh Dién Bién

Location: Anh Chi Em program’s head office and active fields in Dien Bien

Thei gian lam viéc: Thang 3 — thang 5/2025
Work period : March to May/2025

(Sau thoi gian ndy néu 2 bén nhan thdy cé sw phi hop, ACE sGn sang trao doi cdc co héi lam viéc phii hop tai té chire
trong thoi gian IGu dai)

1. VE ANH CHI EM /ABOUT ANH CHI EM (ACE):

Téng quan/Overview:

Anh Chi Em (ACE) I3 Chwong trinh tai chinh vi md dugc thanh 13p ndm 2007 tai tinh Dién Bién bdi T6 chirc Doanh nhan Thé
Gidi — mét t6 chirc phi chinh phd cda Phdp ndm 2007 tai tinh Dién Bién theo V&n ban thda thudn véi UBND tinh Dién Bién.
ACE cung cap dich vu Kinh t& - X3 hdi va dich vu Tai chinh dugc thiét k& phu hop véi ngudi nghéo va duoc két hop dé thic
day phuong phép tai chinh vi md x3 hoi nham nang cao vi thé kinh t&, xa hoi va dap (ng nhu cau phét trién cla nhitng
nguoi dé b tdn thuwong, chi yéu la nhirng phu nit ngudi dan toc Théi séng dwa vao cac hoat déng nong nghiép.

ACE is a microfinance program from a French non-governmental organization - Entrepreneurs du Monde (EdM) - in
partnership with the People’s Committee of Dien Bien Province since 2007. Socio-economic services and pro-poor financial
services have been designed and intrinsically combined to promote a social and sustainable approach of microfinance
adapted to the needs of the most vulnerable, mainly Black Thai women living of farming activities.

Tdm nhin: Mot thé gidi xanh, mot cong déng hanh phuc, phat trién bén vitng va binh déng vé co hdi
Vision: A green world, a community with happiness, sustainable development and equal opportunities

Str ménh: Nang cao vj thé kinh t& x3 hoi clia ngudi nghéo va nhitng ngwoi dé bj tén thuong thong qua cung cap cac dich
vu tai chinh va dich vu xay dung nang lwc cé trach nhiém mét cdch bén virng.

Mission: To empower the poor and vulnerable people in remote areas through the provision of responsible financial and
capacity building services in a sustainable way.

Cdc hoat déng chinh/Main activities :
= Cung cap tin dung vi md va tiét kiém nho
Microcredits and microsavings services
»  Céctip hudn co ban vé cic chi dé néng nghiép, gido duc tai chinh va x3 hoi
Basic trainings on agriculture, financial literacy and social topics
*  Twvan cd nhan hd va két néi khach hang tdi cac co quan, t6 chirc xa hdi, ngudi sit dung lao déng va vdi bat ky co
hoi kinh té nao.
Individualized counseling and connection of beneficiaries with specialized social organizations, employers and any
other identified economic opportunities
Gid tri c6t I6i/Core values:
=  Chung tala nhitng nguoi tan tam va san sang hoan thanh nhiém vu duoc giao pho;
We are dedicated and responsive people;
=  Chung ta ton trong gia tri con nguoi va su da dang;
We respect diversity and value people
*  Chung ta cam két phét trién toan dién nang luc tiém ndng cla khach hang;
We commit to comprehensively develop immanent capacity for our partners;
= Chung ta minh bach, liém chinh va chuyén nghiép ;
We are transparent, honest and professional;




»  Chung ta tao cdm hing cho cai tién va d6i mai sang tao dé phuc vu ngudi nghéo ngay mét tét hon.
We are transparent, honest and professional;

2. NHIEM VU/TASKS
*  HO tro phién dich (néi va viét) cho chuyén gia ngudi nudc ngoai.
*  Dijch tai lidu, bdo cdo, hudng dan kj thuat tir ti€ng Anh sang tiéng Viét va nguoc lai.
= Ghichép, téng hgp théng tin tir cac cudc hop hodc khao sét thuc dia.
*  Pidu phdi va hd trg cac hoat ddng hau can cho chuyén gia, bao gdm sdp x&p viéc di chuyé&n, &n udng va cac nhu
ciu sinh hoat can thiét trong qua trinh cng tac.

*  HO tro cac cdng viec khac theo yéu ciu cla quan ly.

3. YEU CAU NANG LU'C CHUYEN MON/PROFESSIONAL CAPACITIES REQUIREMENT

*  Sinh vién ndm cudi hodc d3 t&t nghiép c6 niém yéu thich véi linh vere Néng nghiép/Tai chinh vi mé/Phat trién cdng
déng/T6 chire Phi chinh phd.

*  Thanh thao tiéng Viét va tiéng Anh.

*  K§ nang giao tiép tét.

*  C6 bang lai xe. S&n sang thuc hién cac chuyén thdm thuc dia thuong xuyén bang xe may & viing sau vung xa.

»  C6 kién thirc hodc quan tdm dén Iinh vic ndng nghiép 1a mot loi thé,

*  C6 kinh nghiém trong tai chinh vi mé & khu vure ndng thén hodc trong T8 chirc phi chinh phli nuwéc ngoai 1a mot
lgi thé.

4. QUYEN LOI

= Mdec luvong théa thudn theo nang lyc va thoi gian lam viéc.

*  Co hdilam viéc trong mdi trwdng cla t8 chirc Phi chinh phd nudc ngoai.

*  Co hdilam viéc tryc tiép vdi chuyén gia nudc ngoai, nang cao ki nang ngoai ngit va kién thirc chuyén mén.
*  Co hdi trd thanh nhan vién chinh thirc néu dat yéu ciu.




